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1. Background 
 
This agreement 
1.1 This agreement has been produced by Shropshire Council, to support childcare 
providers in delivering the free Early Years entitlements for all eligible children from the 
relevant date following their second or third birthday, until they reach school age (the 
beginning of the term following their fifth birthday).  It also seeks to confirm the role and 
responsibilities of the Local Authority (LA) and childcare providers in terms of the claiming of 
funding for, and the passing on of, free entitlement funding and hours. 
 
Relevant statutory guidance 
1.2 There is a wide range of statutory guidance which underpins this Code of Practice 
and both the LA and providers, must be able to demonstrate compliance with all relevant 
legislation: 
• Childcare Act 2004, 2006 and 2016 
• Education Act 2011 
• Keeping Children Safe in Education 2019    
• Statutory Framework for the Early Years Foundation Stage 2017 
• SEND code of practice: 0 to 25 years 2014 
• Safeguarding Vulnerable Groups Act 2006 
• Small Business, Enterprise and Employment Act 2015 
• Equality Act 2010 
• General Data Protection Regulations 2018 
• Early Years Foundation Stage Profile Children and Families Act 2014 
• Section 26 of the Counter-terrorism and Security Act 2015 (the ‘Prevent’ duty) 
• All relevant Health and Safety legislation. 
 

The list of relevant legislation is not exhaustive. It is the responsibility of the provider to 
ensure compliance with all relevant legislation and to keep up to date with all relevant 
changes. 
 
The Role of the LA 
1.3 The role of the LA is to ensure that all eligible children can take up high quality early 
education and fulfil the government’s commitment to give every child the best start in life.  
 
1.4 The Childcare Act 2006, Section 7 places a statutory duty on the LA to improve 
outcomes for young children, reduce inequalities between them and secure sufficient 
childcare to enable parents to balance work and family life. This is reinforced in Section 2 of 
the Childcare Act 2016. Shropshire Council commissions providers from the private, 
voluntary, independent and maintained sectors, to offer the Early Years entitlement and 
create a diverse childcare market with the aim of meeting the needs of parents and carers 
as fully as possible. 
 
1.5 We will, as far as possible, work in partnership with providers to agree how to 
deliver free entitlement places. 
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1.6 We retain an overarching responsibility for safeguarding and promoting the 
welfare of all children and young people. We have several statutory functions which make 
this clear, and the ‘Working Together to Safeguard Children’ 2018 guidance along with 
‘Keeping Children Safe in Education 2019’ set these out in detail. 
 
1.7 We are clear on our roles and the support available to providers, to help meet the 
needs of children with special educational needs and/or disabilities (SEND) as well as the 
expectations on providers. This is clarified through the Local Offer. 
 
The role of providers 
 
1.8 In respect of providers who claim funding for the free entitlement: 
 

a) The provider should deliver the free entitlements consistently to all parents / 
carers, whether in receipt of 15 or 30 hours and regardless of whether they opt to pay for 
optional services or consumables. This means that the provider should be clear 
and communicate to parents / carers, details concerning the days and times that they offer 
free places, along with their services and charges.  

b) The provider must follow the EYFS and have clear safeguarding policies and 
procedures in place that link to the LA’s guidance for recognising, 
responding, reporting and recording suspected or actual abuse. 

c) The provider must have arrangements in place to support children with special 
educational needs and/or disabilities (SEND). These arrangements should 
include a clear approach to identifying and responding to SEND. Providers 
should utilise the SEN Inclusion Fund and Disability Access Fund to deliver 
effective support, whilst making information available about their SEND offer to 
parents / carers. All those who work with young children should be alert to emerging difficulties 
and respond early. 
 
 

2. The current free entitlements 
 
There are currently three Early Years entitlements: 
 

 Two-year-old entitlement, known in Shropshire as 24U 

 Universal entitlement for three and four-year olds 

 Extended entitlement for three and four-year olds from working families 
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The details of each entitlement are as follows: 
 
Two-year-old offer (24U) 
 
Eligibility 
2.1 Two-year-olds can get free early education and childcare if they live in England and their 
parents / carers receive one of the following benefits: 

 Income Support 

 Income-based Jobseeker’s Allowance (JSA) 

 income-related Employment and Support Allowance (ESA) 

 Universal Credit - if parents / carers have a combined income from work of less than 
£15,400 a year after tax 

 tax credits – if parents / carers have an annual income of under £16,190 before tax 

 the guaranteed element of State Pension Credit 

 support through part 6 of the Immigration and Asylum Act 

 the Working Tax Credit 4-week run on (the payment parents / carers get when they stop 
qualifying for Working Tax Credit) 

 

What is the entitlement? 

2.2 The entitlement is for 570 hours of funded childcare over an academic year 
(September 1st to August 31st) which allows for 15 hours of free childcare each week for 38 
weeks of the year. 38 weeks is the statutory length of a school year in England. 
 
2.3 Providers are able, but are not required, to ‘stretch’ the entitlement over more than 
38 weeks by allowing parents / carers to take fewer hours each week over more weeks of 
the year. It is the decision of each provider on whether they wish to offer parents / carers 
the stretched entitlement and the number of weeks the offer can be stretched over. 
 
2.4 The entitlement is broken down into school terms. In 2019/20 the entitlement for 
each school term is as follows: 
 
Autumn term 2019 

Funding Period Term Dates Funded weeks Funded hours 

September 01 to 
December 31 

Term Starts 
03 September 2019 
School training day 
02 September 2019 
25 October 2019 
Half Term Week  
28 October – 01 
November 2019 
Term Ends 
20 December 2019 

Funded weeks: 
13 
 
Total number of 
days in term: 
75 days or 15 weeks  
 
 

195 
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Spring term 2020 

Funding Period Term Dates Funded weeks Funded hours 

January 01 to March 
31 

Term Starts 
06 January 2020 
Half Term Week  
17 – 21 February 
2020 
Term Ends  
03 April 2020 
 

Funded weeks: 
12 
 
Total number of 
term days: 
60 days or 12 weeks  

180 

 
Summer term 2020 

Funding Period Term Dates Funded weeks Funded hours 

April 01 to August 31 Term Starts  
20 April 2020 
 
Half Term Week  
25 May – 29 May 
2020 
Term Ends  
17 July 2020 
School training day 
20 July 2020 
Bank holiday 
08 May 2020 
 

Funded weeks: 
13 
 
Total number of 
term days: 
60 days or 12 weeks  
 

195 

 
NB; Whilst the LA has suggested the dates of three of the five annual staff training days 
schools are not required to adhere to these dates and they may vary. There are also a 
further two training days which will take place during the year the dates of which will be set 
by each individual school. 
 
2.5 Parents / carers cannot carry forward unused hours from one term to the next.  If 
providers allow parents / carers to stretch their entitlement, it is important that they talk to 
the parents / carers to ensure that they are both clear on how the hours are to be allocated, 
across the weeks of the year. 
 
For example: 
If the parent / carer requests, and the provider agrees, an annual entitlement of 570 hour 
can be taken as 11 hours and 25 minutes per week over 50 weeks of the year. Providers will 
claim 15 hours each week for the number of academic weeks in the term and then ‘stretch’ 
that allocation over the year. 
However: 
If a parent / carer or provider only claims 10 hours each week over the Autumn or Spring 
terms, they cannot then ask to take those ‘unclaimed’ hours as additional hours in the 
summer term, to cover the school holidays, for example 
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How to apply 

2.6 Parents / carers will need to make an application to the LA to receive confirmation 
that they are eligible for 24U funding 
For more details and to make an application, parents /carers can:  
Follow this link to the website: 
https://shropshire.gov.uk/early-years-and-childcare/parents-and-carers/childcare-
funding/24u-funding/ 
 
Telephone: 0345 678 9000 
 
Email: 24U@shropshire.gov.uk 
 
2.7 Providers are encouraged to support parents / carers as far as possible, when making 
any applications for 24U eligibility and accessing their funded place. Some parents / carers 
will receive a letter and application form from the LA, asking if they would like to apply. This 
is because the council receives a list from the Department for Work and Pensions (DWP) of 
families who may be eligible. If parents / carers receive such a letter, they will still be 
required to complete an application form to confirm their eligibility. 
 
When does the entitlement begin? 
 
2.8 The entitlement will start from the beginning of the school term after the child’s 2nd 
birthday and will continue until the end of the term in which they become three years old – 
24U entitlement will continue regardless of any change in the families’ circumstances. 
 
Once eligibility is confirmed parents / carers will be able to begin to take up their 
entitlement in line with the following dates: 
  
• Children born in the period 1st January to 31st March: the start of term beginning on or 
following 1st April after the child’s second birthday;  

• Children born in the period 1st April to 31st August: the start of term beginning on or 
following 1st September after the child’s second birthday;  

• Children born in the period 1st September to 31st December: the start of term beginning 
on or following 1st January after the child’s second birthday.  
 
2.9 On the rare occasion when the 1st of April falls in the summer term then the 
entitlement for those children will not begin until the start of the Autumn term. 
 
 
 
 
 
 
 
 
 

https://shropshire.gov.uk/early-years-and-childcare/parents-and-carers/childcare-funding/24u-funding/
https://shropshire.gov.uk/early-years-and-childcare/parents-and-carers/childcare-funding/24u-funding/
mailto:24U@shropshire.gov.uk
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Free Entitlement for all Three and Four-Year Olds (Universal Entitlement) 
 
Eligibility 
 
2.10 All three and four-year olds in England regardless of their circumstances. The 
entitlement will end when a child begins in a school reception place or at the end of term in 
which the child turns five whichever occurs first. 
 

What is the entitlement? 

2.11 The entitlement is for 570 hours of funded childcare over an academic year 
(September 1st to August 31st) which allows for 15 hours of free childcare each week for 38 
weeks of the year. 38 weeks is the statutory length of a school year in England. 
 
2.12     Providers are able, but are not required, to ‘stretch’ the entitlement over more than 
38 weeks by allowing parents / carers to take fewer hours each week over more weeks of 
the year. It is the decision of each provider on whether they wish to offer parents / carers 
the stretched entitlement and the number of weeks the offer can be stretched over. 
 
How to apply 
 
2.13 Parents / carers do not need to apply for the universal entitlement. All children living 
in England are eligible for the funded hours regardless of their circumstances. We encourage 
parents / carers to contact their chosen childcare provider as the first step to accessing their 
universal entitlement. Children moving into the country are eligible to receive the 
entitlement from the day that they become a permanent resident in this country. 
 
 
When does the universal entitlement begin? 
 
2.14 The universal entitlement will begin from the following dates: 
• Children born in the period 1st January to 31st March: the start of term beginning on or 
following 1st April after the child’s third birthday;  
• Children born in the period 1st April to 31st August: the start of term beginning on or 
following 1st September after the child’s third birthday;  
• Children born in the period 1st September to 31st December: the start of term beginning 
on or following 1st January after the child’s third birthday. 
 
2.15 On the rare occasion when the 1st of April falls in the summer term then the 
entitlement for those children will not begin until the start of the Autumn term. 
 
 
 
 
 
 
 
 



 

8 
 

Three and four-year olds of ‘working parents’ (Extended Entitlement)  
 
Eligibility 
 
2.16 Three and four-year olds may be entitled to additional free childcare. The extended 
entitlement is available if each parent / carers expects to earn (on average) the equivalent 
of working 16 hours a week at the national minimum wage (£125 at the National Living 
Wage or less if they are on the National Minimum Wage). 
 
2.17 If the applicant or their partner, is on maternity, paternity or adoption leave, or they 
are unable to work because they are disabled or have caring responsibilities, they could still 
be eligible. 
 
2.18 Parents / carers cannot get 30 hours free childcare if they, or their partner, expect to 
earn £100,000 or more. 
 
What is the entitlement? 
 
2.19 The extended entitlement is for an additional 570 hours of funded childcare over 
and above the universal entitlement, over an academic year.  
 
2.20 The same conditions apply to the extended entitlement as apply to the universal 
entitlement. Here the entitlement can be broken down into termly allocations with the 
opportunity for providers to stretch the entitlement over the whole of the year.  
 
How to apply 
 
2.21 To apply for the extended entitlement parents must use the Government’s online 
childcare service at www.childcarechoices.co.uk and complete the on-line application form. 
Eligibility for the extended entitlement cannot be confirmed directly through the LA. 
 
2.22 Eligible parents will be issued with a code from the HMRC via the website and this 
code must be given to their chosen childcare provider, to confirm that they are entitled to 
the additional hours. The code will confirm the date at which the extended entitlement will 
begin, the date by which parents / carers must renew their eligibly and the date at which 
the entitlement will end if the parents / carers do not renew or if they become ineligible.  
 
2.23 Providers will then verify the code with the LA via the Early Years’ Portal and confirm 
the free hours to parents / carers. 
  
2.24 Parents / carers are required to re-confirm their eligibility each term and entitlement 
to the extended hours will end if parents no longer meet the eligibility criteria.  
 
2.25 The HMRC offers a Review and Appeals process for parents / carers who disagree 
with the eligibility outcome as determined by the HMRC. The process is managed by the 
HMRC and details are available on the Childcare Choices website. 
 

http://www.childcarechoices.co.uk/
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When does the extended entitlement begin? 
 
2.26 A child will be entitled to the additional free hours from the term after both of the 
following conditions are satisfied: (1) the child has attained the age of three; (2) the child’s 
parent / carers has confirmation of eligibility from HMRC. 
The relevant dates are as follows:  
• Children born in the period 1st January to 31st March: the start of term beginning on or 
following 1st April after the child’s third birthday;  

• Children born in the period 1st April to 31st August: the start of term beginning on or 
following 1st September after the child’s third birthday;  

• Children born in the period 1st September to 31st December: the start of term beginning 
on or following 1st January after the child’s third birthday.  
 
 

3. What are providers expected to provide in return for the funding? 
 
Charging 
3.1 The statutory guidance (September 2018) issued by the Department for Education 
(DfE) is available via the following link: 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_
data/file/692348/Early_education_and_childcare_-_statutory_guidance.pdf 
 
The guidance states that: 
“… providers are aware that they can charge for meals and snacks as part of a free 
entitlement place and that they can also charge for consumables such as nappies or sun 
cream, and for services such as trips and specialist tuition. Parents can therefore be expected 
to pay for these, although these charges must be voluntary for the parent. Where parents 
are unable or unwilling to pay for meals and consumables, providers who choose to offer the 
free entitlements are responsible for setting their own policy on how to respond, with 
options including allowing parents to supply their own meals or nappies, or waiving or 
reducing the cost of meals and snacks…” 
                   Early Education and Childcare Statutory Duties for Local Authorities (2018:p.13) 
 
And that the LA should: 
“Work with providers and parents to ensure all parents, including disadvantaged families, 
have fair access to a free place, which must be delivered completely free of charge. Ensure 
that providers do not:  
• charge parents “top-up” fees (any difference between a provider’s normal charge to 
parents and the funding they receive from the local authority to deliver free places).  

• require parents to pay a registration fee as a condition of taking up their child’s free 
place…” 
                  Early Education and Childcare Statutory Duties for Local Authorities (2018:p.14) 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/692348/Early_education_and_childcare_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/692348/Early_education_and_childcare_-_statutory_guidance.pdf


 

10 
 

We expect all providers to adhere to the above requirements and to be completely 
transparent about any additional charges, for example, for those parents opting to purchase 
additional hours or additional services. 
 

3.2 All funding for the free entitlements passes directly between the LA and the 
childcare provider. No funding is paid to parents / carers directly.  
 
3.3 The entitlement will cover the cost of the free hours accessed but it will not 
necessarily cover ALL the costs of accessing care and learning. Childcare providers are still 
entitled to charge for any additional hours, consumables and services that they provide. This 
may include, but not be limited to, the following: 
 

 Meals –funding will not cover the costs of snacks, lunch, tea or any other meals that may 
be included  

 Nappies 

 Trips and outings 

 Specialist activities or services 

 Refundable deposits 
 
If providers are in any doubt as to what additional charges they can impose on parents / 
carers, then they are encouraged to contact the LA for clarification. 
 
3.4 Providers must make parents / carers aware of any costs that they will be expected 
to pay as part of your contract with them and should, wherever possible, offer an 
alternative option should a parent / carer decide that they do not want to pay those costs, 
i.e. allowing parents / carers to provide a packed lunch.  
 
3.5 It is understood that where parents / carers do decide to provide their own food and 
snacks for their children, providers have certain requirements and expectations in terms of 
the food and drink provided, to ensure that all children have healthy and nutritional meals. 
 
3.6 Parents / carers may wish to take up more than their free entitlement hours. In such 
cases, providers are free to decide on the level of charges for any additional hours.  Here the   
LA has no power to influence the price charged for any ‘paid for’ hours or activities etc. 
 
3.7 We expect all providers to ensure their contracts, invoices and receipts are clear, 
transparent and itemised. This allows the parents / carers to see that they have received 
their child’s entitlement completely free of charge, as well as any other fees paid for 
additional hours or services. Invoices and receipts should include the provider’s full details 
so that they can be identified as coming from a specific provider. 
 
3.8 This document does not provide guidance on how providers operate their private 
businesses, including charges for provision over and above a child’s free entitlement. The 
DfE makes it clear that local authorities should not intervene where parents / carers choose 
to purchase additional hours of provision or additional services, providing that this does not 
affect the parents / carers’ ability to take up their child’s free place.   
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4. Other important information 
 
4.1 As a childcare provider, you can decide to: 
 

 Offer all the free entitlements 

 Offer some of the entitlements 

 Offer none of the entitlements 
 
4.2 There are a small number of requirements in terms of how the entitlements can be 
taken, which are set out by the DfE. These apply to all three of the entitlements and are as 
follows: 

 Parents / carers cannot take more than 10 hours of their entitlement in any one day. 

 Parents/carers cannot take more than 15 hours of their entitlement in any one 
week. 

 Parents / carers cannot spread their entitlement over more than two providers in 
any one day. 

 Parents / carers cannot take their entitlement before 6.00am or after 8.00pm.  

 There is no minimum number of hours which can be taken in any one day. 

 You can offer the entitlement over seven days of the week. 
 
4.3 Parents / carers’ entitlement to a free place, does not offer them a guarantee of any 
specific pattern of provision. However, it does allow parents / carers to ‘shop around’ to find 
the best pattern of provision, to meet their personal circumstances. 
 
4.4 It is the role of the LA to ensure that parents / carers can access their free 
entitlement at good quality childcare provision, within a reasonable distance of the parents 
/ carers’ home or work. However, we cannot guarantee that the parents / carers chosen 
provider will be able to able to offer exactly the days, sessions and hours that may be the 
parents preferred choice. We encourage providers to be as flexible as possible when 
offering the free entitlements, but we cannot impose any requirements in terms of when 
and how the entitlement is made available.  
 
4.5 Providers should also issue each parent / carer with a contract and important 
information about the care and learning they provide such as their Child Protection 
procedures, emergency evacuation procedures etc. 
4.6 Parents / carers can split their entitlement between two or more different providers 
if they choose. If parents / carers are entitled to both the universal and extended 
entitlements, they will need to clearly specify which entitlement they are taking with which 
provider, so that the provider can complete funding claims accurately and help prevent 
overclaims. 
 
4.7 The free entitlement moves with the child. If a parent / carer decides to change their 
provider, a period of notice may be imposed. In most cases, there should be no break in the 
entitlement and we will simply transfer the funding to the new childcare provider. 
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4.8 The provider can charge parents / carers a deposit to secure their child’s free place, 
but should refund the deposit in full to parents / carers within a reasonable time scale. 
 

5. Other funding for childcare providers 
 
5.1 There are some other funding streams that childcare providers may be able to 
access, to support the care, learning and development for a child. These include the 
following: 
 
 

A. Early Years Pupil Premium 
Funding for children from disadvantaged backgrounds to support providers to help ensure 
those children achieve the best possible outcomes and have all the skills they need to start 
school. 
 

B. Disability Access Fund 
Additional funds for children in receipt of Disability Living Allowance to help providers 
purchase any necessary equipment and resources to meet the specific needs of that child. 
 

C. Education Access Grant 
Funding to help providers meet the day to day needs of caring for children with special or 
additional needs. This may include paying for extra staffing costs or for training and 
development for staff around the needs of the child. 
 

D. Early Intervention Grant 
This grant is for children identified as having Special Educational Needs (SEN); children for 
whom support and professional advice has been sought and specialist interventions 
recommended. This includes advice from speech therapy services, the Child Development 
Centre, the SEND Early Years team, Occupational Therapy/Physiotherapist etc. 

 
5.2 The above funding streams are paid directly to providers and will not usually be used 
to cover the costs of any hours or sessions of care that a child may access. The money is to 
help cover the costs of identified additional support for those children who need it most. 
Providers are accountable for how the funding is spent through the Ofsted inspection 
process, while the LA is accountable through the audit process.  
 

E. Free school meals 
 

5.3 A small number of children may qualify for a free school meal, if they meet certain 
qualifying criteria and are in receipt of certain benefits. Free school meals do not apply to 
children accessing their entitlement with a provider in the private, voluntary or independent 
sector. i.e. most nurseries, playgroups, pre-school and childminders. 
To qualify for a free school meal in a nursery, a child must be accessing their entitlement at 
a LA maintained school and be receiving their free entitlement both before and after the 
lunch break in which the meal is taken.  
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6. Claiming funding for the free entitlement 
 
6.1 The Childcare Act 2006 precludes providers from claiming funding for the provision 
of the free entitlement to their own children and/or grand-children. 
 
6.2 Funding claims are made electronically via the Early Years Funding Portal.  
 
Provisional Headcount Claim 
6.3 We will carry out a provisional headcount at the end of the term, prior to that which 
the claim covers. Providers should enter the details of all children for whom they are 
expecting to claim free entitlement funding in the next term on their provisional headcount 
claim. We will then calculate the financial value of the hours the provider is claiming and 
make a payment to the provider for 60% of the value of those hours. This payment should 
reach the provider prior to the start of the term which the claim covers. 
 
Actual Headcount Claim 
6.4 We will then carry out an actual headcount around three to four weeks into the 
term. Now, providers should enter the details of all children who are actually attending the 
setting at the time and for whom they wish to claim funding for that term. We will then 
calculate the financial value of the hours claimed on the actual headcount, take off the 
amount we have paid to the provider in the provisional headcount and pay the balance of 
the funding. This should reach providers around half term. 
 
Children starting, leaving or changing hours 
6.5 Providers can claim for any children who may start at the setting or increase their 
hours, after the actual headcount by sending an e-mail to nef@shropshire.gov.uk with the 
details of the child and the claim they want to make. We will then make a further payment 
to cover any additional funding the provider is entitled to, for that child for the term.  We 
will also arrange to recover the unused funding from the setting which the child has left. 
 
Funding Calendar dates 
6.6 The dates for funding claims for the academic year 2019/20 are as follows: 
 

Autumn Term 2019 

Autumn Funding Period Starts 1 September 2019 

School Autumn Term Starts Tuesday 3 September 2019 

Actual Headcount Forms open for completion  Friday  1 August 2019 

Autumn Interim Payment into Bank (60%) Friday 30 August 2019 

Deadline for submission of actual headcount claim Friday 20 September 2019 

Half Term Week  28 Oct – 1 Nov 2019 

Autumn Actual Payment into Bank (40%) Friday 1 November 2019 

Interim Headcount Forms open for completion Friday 8 November 2019 

Deadline for submission of interim headcount claim Friday 22 November 2019 

! Final Date to Make Adjustments for the Autumn Term 
Funding Period 

Friday 22 November 2019 

School Autumn Term Ends Friday 20 December 2019 

Autumn Funding Period Ends  31 December 2019 

Total Number of Days for Funding Period = 65 Days (13 Weeks)  

mailto:nef@shropshire.gov.uk
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Spring Term 2020 

Spring Funding Period Starts 1 January 2020 

School Spring Term Starts Monday 6 January 2020 

Actual Headcount Forms Spring 2020 open for completion Monday  6 January 2020 

Spring Interim Payment into Bank (60%) Monday 6 January 2020 

Deadline for submission of Spring 2020 actual headcount 
claim 

Friday 17 January 2020 

Half Term Week 17 – 21 Feb 2020 

Spring Actual Payment into Bank (40%) Friday  21 February 2020 

Interim Headcount Forms Summer 2019 open for completion Friday 28 February 2020 

Deadline for submission of Summer 2019 interim headcount 
claim 

Friday 13 March 2020 

! Final Date to Make Adjustments for the Spring Term Funding 
Period 

Friday 20 March 2020 

Spring Funding Period Ends 31 March 2020 

School Spring Term Ends Friday 3 April 2020 

Total Number of Days for Funding Period = 60 Days (12 Weeks) 
 

Summer Term 2020 

Summer Funding Period Starts 1 April 2020 

School Summer Term Starts Monday 20 April 2020 

Actual Headcount Forms open for completion Monday  6 April 2020 

Summer Interim Payment into Bank (60%) Friday 1 May 2020 

Bank Holiday Monday 4 May 2020 

Deadline for submission of actual headcount claim Friday 1 May 2020 

Bank Holiday Monday 25 May 2020 

Half Term Week 25 – 29 May 2020 

Summer Actual Payment into Bank (40%) Friday  5 June 2020 

Interim Headcount Forms for Autumn 2020 open for 
completion 

Monday 8 June 2020 

Deadline for submission of Autumn 2020 interim headcount 
claim 

Friday 26 June 2020 

! Final Date to Make Adjustments for the Summer Term 
Funding Period 

Friday 3 July 2020 

School Summer Term Ends Friday 17 July 2020 

Summer Funding Period Ends 31 August 2020 

Total Number of Days for Funding Period = 65 Days (13 Weeks) 
 

Please note: 
School term dates, half-term holidays and bank holidays have been added for information purposes only. 
It is up to individual providers as to how they proportion the funded weeks over each funding period. 

 
Splitting funding between more than one provider 

6.7 The DfE permits parents to split their free entitlement and claim free hours with 
more than one provider. We carry out a check on every child’s claim each term, to ensure 
that they are not claiming more than their entitlement. 
If a provider submits a claim for a child which will mean that they are claiming more than 
their entitlement, we will contact them and ask them to clarify the claim with the parents / 
carers. No funding will be paid until both parents / carers and providers are clear on how 
the parent / carer is intending to split their entitlement, between their chosen providers.  
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PD Days 
6.8 Providers are not funded for school PD days. If providers are offering provision in line 
with school terms then they will not be expected to offer free places on PD days. If 
providers are choosing to ‘stretch’ the entitlement over the whole year, then they are free 
to choose whether they offer parents / carers a funded place on a school PD day. 
 
6.9 Schools are now free to decide when they set their PD days throughout the school 
year and, as such, days will differ from one school to another.  To allow for this, we have set 
the 5 PD days which will be used to calculate free entitlement funding throughout the 
academic year. If the actual PD days of the school(s) in your area are different to those we 
have set, then you are free to hold over funding or entitlement for that day, from one term 
to the next. 
 
Spring Bank Holiday 
6.10 Providers are not paid funding to cover the Spring bank holiday. There is no 
requirement for providers to offer alternative sessions for those parents / carers who would 
normally be due to take up free session/hours on that day. 
 
6.11 However, it is important to consider that providers will receive the same amount of 
funding for that child in the summer term, as they will for a child who would not normally 
be taking their free entitlement on that day. 
i.e. If a provider is claiming 15 hours for a Child A who attends on a Monday, Tuesday and 
Wednesday, they will receive the same amount of funding as for a Child B claiming 15 hours 
who attends on a Wednesday, Thursday and Friday. On the week of the Bank Holiday those 
two children will not receive the same entitlement. 
Whilst settings are not required to offer Child A an alternative session/hour, they may be 
asked by parents /carers to explain why they have not had the same entitlement as other 
children, in that week. 
 
Absence 
6.12 Shropshire Council will not request the return of any funding relating to a child who 
is absent from the provider if: 
a) The reason for the absence is known by the provider. 
b) The provider can demonstrate that they are, or have been, in contact with the 
parent /carer in respect of the reason and likely length of the absence. 
c) The child is not claiming funding for the free entitlement at any other setting. 
d) The provider can demonstrate that they are taking all appropriate action to provide any 
necessary support to the family, to help remedy the issues which are contributing towards 
the child’s non-attendance. 
 
6.13 In the event of a provider not being able to demonstrate the above then Shropshire 
Council will not request return of funding relating to the first five days of any absence. 
However, Shropshire Council reserves the right to request repayment of funding for any 
period longer than five days, if the provider cannot meet the requirements set out above. 
 



 

16 
 

6.14 Absence is a cause for concern and providers should refer to sections 9.6 to 9.9 of 
this agreement for more information about how they respond in the event of the absence of 
a child. 
 
 
Grace Periods 
6.15 Parents / carers who meet the eligibility criteria for the extended entitlement will be 
issued with an eligibility confirmation from HMRC. The confirmation will include the date at 
which their eligibility begins, the date by which they must reconfirm their eligibility to 
continue to claim funding and the date at which their funding will end if they do not 
reconfirm their eligibility.  
 
6.16 The period between the date for reconfirmation and the date that funding ends is 
called the ‘Grace Period’. The Early Years Portal will show the relevant dates for all children 
who have had their extended entitlement eligibility codes verified, through the Early Years 
Portal.  
 
6.17 Providers will continue to receive funding for any child who falls into their grace 
period until the end date. The only exception to this is in respect of parents / carers who 
change their provider during their child’s grace period. The DfE does not allow parents / 
carers to claim the extended entitlement at the new provider in these circumstances, 
although they are able to claim the universal entitlement. 
 
 
Audit 
6.18 Providers should maintain accurate financial and non-financial records relating to 
free entitlement places and should give the LA access, on reasonable notice, to all financial 
and non-financial records relating to free entitlement places funded under this provider 
agreement, subject to confidentiality restrictions. 
 
6.19 The LA will conduct irregular, indiscriminate, desktop audits on providers to ensure 
that they are passing on the free entitlement in a manner which is in line with this 
agreement and the expectations of the DfE. This will include, but may not be limited to, 
requesting copies of parental declaration forms, child registers, copies of parents / carers’ 
invoices and any other information which the LA sees fit, to ensure the eligibility of any 
provider’s funding claims and procedures. 
 
6.20 The provider should check original copies of documentation to confirm a child has 
reached the eligible age on initial registration, for all free entitlements. The provider can 
retain paper or digital copies of documentation to enable the LA to carry out audits and 
fraud investigations. Where a provider retains a copy of documentation, this must be stored 
securely and deleted when there is no longer a good reason to keep the data. Details of 
providers responsibilities in respect of data protection can be found in section 11 of this 
agreement. 
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Cross Border Funding 
6.21 Shropshire Council will fund the free entitlement for all children accessing their 
entitlement at a Shropshire based setting. This includes children from other local authority 
areas. In the same way, we have reciprocal arrangements with all other English local 
authorities for them to fund the places for Shropshire children, who access their entitlement 
in other local authority areas. 
 
6.22 The exception to this is children who access their provision in Wales. As we have 
been unable to agree a reciprocal arrangement with the Welsh Local Authorities, and as we 
receive no funding for free entitlement places for Shropshire children who access provision 
in Wales, Shropshire is unable to fund children to access their free entitlement in Wales. 
 
6.23 Free entitlement eligibility is the same across all of England so, to claim funding for 
children from across borders, Shropshire providers simply add those children to their 
headcount claim. We will share the details of these children with their home LA, to ensure 
that no family is overclaiming.  
 
  

7. Rates of funding 
 

7.1 The following table illustrates how the overall Early Years free entitlement funding 
for Shropshire is being distributed in the financial year 2019/20. It confirms that we will 
continue to meet the DfE requirement in terms of the overall level of funding which is paid 
out to providers, through the funding formulae. All providers in Shropshire are paid the 
same hourly rate with the exception being Severndale Specialist Academy. This setting  
receives higher levels of funding, to recognise the high levels of need of the children in their 
care and the specialist provision they offer to those children. 
 
7.2 The breakdown of funding for the financial year 2019/20 is as follows: 

 3 & 4 year olds 2 year olds 

Allocation to Shropshire from DfE £4.30 phpc £5.09 phpc 

Amount retained by the LA for statutory 
functions 

Amount:  £317,290  
Hourly rate:  £0.11 phpc  

% of allocation:  2.4% 

£0.00 

Amount paid in deprivation payment £300,000 
£0.11 phpc  

2.4% 

£0.00 

Amount paid in sustainability payment £250,000 
£0.10 phpc 

2% 

£50,000 
£0.13 phpc  

2.5% 

Funding to support children with 
additional needs 

£200,000 
£0.08 phpc 

 1.6% 

£0.00 

Hourly rate to providers £3.90 phpc £4.96 phpc 

 
The following provides further detail around the various elements of the funding. The LA has 
consulted with Shropshire Schools Forum regarding the breakdown of funding. 
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Deprivation Supplement 
7.3 The LA will provide a one-off deprivation payment to providers to support provision 
for children and families with particular needs. Whilst the amount that providers will receive 
will vary depending on their situation and circumstances, this funding will be passed on in 
full to settings.  
We also intend to use an element of the funding to provide specific, targeted support to 
children and families who are suffering disadvantage due to their family circumstances, i.e. 
not just those children who meet the economic eligibility criteria.  
 

Sparsity/Sustainability 
7.4 To ensure that we continue to meet our statutory duty providing sufficient, high 
quality, affordable and accessible Early Years places across the whole of the county, we 
continue to provide sustainability funding to some providers.  
This funding will be passed on to Early Years providers in line with our current policies and 
procedures and, at the end of the financial year, any unspent funding will be carried forward 
to the next year. We will constantly review this funding stream to ensure it remains 
appropriate and provides the best possible value for money. 
 

Early Years Pupil Premium (EYPP) 
7.5 The Early Years pupil premium (EYPP) gives providers of Early Years education extra 
funding to support disadvantaged 3 and 4-year-olds. In the financial year 2019/20, the rate 
of EYPP is an additional 53p per hour per child for the hours in which the parents / carers 
are claiming their free entitlement. 
 
7.6 EYPP is claimed via the Early Years Portal, in the same way as funding for the free 
entitlement and is paid as part at the same time as funding for the free entitlements. 
 
7.7 The provider should ensure that they have identified the disadvantaged children in 
their setting as part of the process for checking Early Years Pupil Premium (EYPP) eligibility. 
They should use EYPP and any locally available funding streams or support, to improve 
outcomes for this group. 
 
7.8 EYPP is also available for some Looked After Children but this funding is NOT paid via 
the Early Years Portal. To check a child’s eligibility and make a claim, providers should 
contact the LA directly. 
 

Early Access and Early Intervention Grant 
7.9 The LA makes further funding available to support those children with high level 
special and additional needs to access their two, three and four-year-old free entitlements. 
This funding is targeted towards those children with the highest levels of need, which 
cannot be met by the setting without specific interventions.  
Further details on the funding, and the full range of support we offer, can be obtained on 
the following link: 
https://shropshire.local-offer.org/information/4-send-support 
 
 
 
 

https://shropshire.local-offer.org/information/4-send-support
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Disability Access Fund 
7.10 The Disability Access Fund (DAF) provides additional funding to childcare providers 
to help meet the needs of those children who are in receipt of Disability Living Allowance 
(DLA).  The DAF aids access to Early Years places by, for example, supporting providers in 
making reasonable adjustments to their settings and/or helping with building capacity (be 
that for the child in question or for the benefit of children attending the setting).  
 
7.11 Early years providers are eligible to receive DAF where a three or four-year-old child 
is taking up some part of the free Early Years entitlement with them and the child is in 
receipt of Disability Living Allowance (DLA). 
The annual DAF payment is £615. To apply for this funding please contact 
nef@shropshire.gov.uk. 
 

8. Quality 
 
8.1 Suspension of registration by Ofsted or a breach of statutory requirements or 
safeguarding issues may result in the termination of this arrangement and a withdrawal of 
funding. Ofsted are the sole arbiters of the quality in Early Years provision.   
 
8.2 The LA will fund places for two-, three- and four-year-old children at: 

 any provider judged ‘good’ or ‘outstanding’ by Ofsted  

 any childminder registered with a childminder agency judged ‘effective’ by Ofsted if 
a parent /carer wants their child to take up their free place at that provider and the 
provider is willing to accept the LA funding and the terms of this agreement. 
 

8.3 The LA will fund places for three- and four-year-old children at:  

 any provider judged ‘satisfactory’ (prior to 2014) or ‘requires improvement’ by 
Ofsted 

 any childminder registered with a childminder agency judged ‘effective’ by Ofsted if 
a parent /carer wants their child to take up their free place at that provider and the 
provider is willing to accept the LA funding and the terms of this agreement. 

 
8.4 The LA will fund places for two-year-old children at:  

 any provider judged ‘satisfactory’ (prior to 2014) or ‘requires improvement’ by 
Ofsted, as long as there is not sufficient good our outstanding provision within the 
local community. 

 any childminder registered with a childminder agency judged ‘effective’ by Ofsted if 
a parent /carer wants their child to take up their free place at that provider and the 
provider is willing to accept the LA funding and the terms of this agreement, as long 
as there is not sufficient good our outstanding provision within the local community. 

 
8.5 The LA will fund places for two-, three- and four-year old children at:  

 new providers registered with Ofsted until the provider’s first full Ofsted inspection 
judgement is published  

 a childminder registered with an agency, until the agency’s first full Ofsted 
inspection judgement is published if a parent /carer wants their child to take up their 

mailto:nef@shropshire.gov.uk
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free place at that provider and the provider is willing to accept the LA funding and 
the terms of this agreement. 

 
8.6 The LA will fund providers with exemptions from the Early Years Foundation Stage, if 
a parent /carer wants their child to take up their free place at an exempt provider and the 
provider is willing to accept the local authority funding and the terms of this agreement. 
 
8.7 In the event of a provider receiving an Ofsted judgement of inadequate the following 
procedure will apply: 

a) The date at which the provider is judged as inadequate will be the date at which 
the Ofsted report is published on the Ofsted website. 

b) In the event of the report being published in the first half of an academic term, 
the provider will retain their funding for the remainder of that term. 

c) In the event of the report being published in the second half of an academic term, 
the provider will retain their funding until the end of the next academic term. 

d) Funding will not recommence until the date that the provider is re-inspected by 
Ofsted and the report is published on the website but, once the report is on-line, funding 
will be backdated to the date of the Ofsted re-inspection. 

e) It is expected that providers in these circumstances will work closely with the LA in 
terms of the communication with, and the passing on of information to the parents /carers 
in terms of their inspection outcome, the actions being taken to address the issues raised 
and how free entitlement funding may be affected by the outcome.  
 

9. Safeguarding 
 

All children have the right to expect to be safe and secure at all times 
 
9.1  The LA has overarching responsibility for safeguarding and promoting the welfare of 
all children and young people in their area. They have many statutory functions under the 
1989 and 2004 Children Acts which make this clear, and the ‘Working Together to Safeguard 
Children’ 2018 guidance sets these out in detail. 
 
9.2  The Shropshire Safeguarding Partnership (SSP) coordinates and monitors how the 
services and professional staff work together to protect children from abuse or neglect. It is 
very important that the right decisions are made to ensure that family life is supported 
whenever possible but that, where a child is at risk of significant harm, there is a 
coordinated and effective response to the situation. 
 
9.3  Providers must follow the EYFS and have clear safeguarding policies and procedures 
in place that are in line with local guidance and procedures for responding to and reporting 
suspected or actual abuse and neglect. A lead practitioner must take responsibility for 
safeguarding and all staff must have training to identify signs of abuse and neglect. The 
provider must have regard to ‘Working Together to Safeguard Children’ 2018 guidance. 
 
9.4  Providers are expected to fully engage in the completion of the SSP S9 Practice and 
S11 Compliance audit process on a regular basis and submit returns as requested: 
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a) Section 9, practice audits are termly and requires agencies to evaluate how 
effectively services are embedding safeguarding practices and integrated working into the 
delivery of safeguarding children and is outcome focussed. 

b) Section 11 of the Children Act (2004) imposes a duty to agencies, to ensure that 
their safeguarding work complies with the requirements laid out in the statutory guidance 
Working together to safeguard children’ (2018). 
 
9.5  Shropshire Council acknowledges that children may miss an occasional Early Years 
session due to illness etc. The provider also has a duty of care to ensure the safety and well-
being of all children and will have policies and procedures in place to check non-attendance 
of booked sessions including: 

a) Parental Responsibility of absence notifications 
It is the responsibility of the parent / carer to contact their Early Years provider(s) when 
their child is absent. 

b) Provider Responsibility of absence notifications 
It is the responsibility of the provider to ensure appropriate records of all attendance and 
absences are recorded. 
 
9.6  It is the responsibility of the provider to monitor the child’s attendance and if they 
do have any welfare concerns, to communicate directly with parents / carers where issues 
arise and try to address them. If attendance is sporadic and inconsistent, the provider may 
be able to work with the family to address any issues preventing regular attendance. 
 
9.7 Providers must use their discretion on when to discuss with parents / carers and 
involve other services. Sporadic and inconsistent attendance is defined as when a child is 
not attending provision for their set pattern of hours and the setting has not received an 
explanation. 
 
9.8 Where providers do have concerns over a child’s irregular attendance, they should 
complete an Early Years Entitlement Attendance Monitoring form and submit this to the LA, 
along with any other relevant information relating to the child or family. 
 

10.  Promotion of fundamental British values 

 
Fundamental British values, first set out in the Government’s Prevent strategy, are 
democracy, the rule of law, individual liberty and mutual respect and tolerance of 
different faiths and beliefs. 
 
10.1  All Early Years childcare providers are subject to a duty under section 26 of the 
Counter –Terrorism Act 2015, in the exercise of their functions, to have “due regard to the 
need to prevent people from being drawn into terrorism”. This is known as the ‘Prevent 
Duty’ and all providers must therefore comply with this duty and have due regard to the 
specific guidance for Early Years providers contained in the ‘Prevent Duty’ statutory 
guidance. 
 
10.2  Local authorities cannot fund early education places at an early education provider 
in relation for whom the LA has reasonable grounds to believe that the provider is not 
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meeting the independent school standard in relation to the spiritual, moral, social and 
cultural development of pupils; is not actively promoting fundamental British values of 
democracy, the rule of law, individual liberty and mutual respect and tolerance of those 
with different faiths and beliefs; or established scientific or historical evidence and 
explanations. 
 
10.3  The LA will respond to, and where considered necessary, investigate substantive and 
well-evidenced concerns regarding fundamental British values or the promotion of views 
and theories contrary to established scientific or historical evidence. Where the LA has 
reasonable grounds to believe that one or more of the criteria set out in 7.3 applies, the LA 
will withdraw funding. 
 
10.4  The reference to the promotion as evidence-based of views and theories contrary to 
established scientific or historical evidence and explanations is intended to cover the 
presentation of creationism as fact. It has no bearing on teaching children about religious 
beliefs, traditions and festivals, and is simply intended to remove funding from providers 
presenting such views and beliefs as ‘fact’ or ‘science’. 
 
10.5  The learning goals in the EYFS are clear that providers are expected to teach a broad 
and balanced curriculum to ensure that children ‘understand the world’ and learn about 
‘similarities and differences between themselves and others, and among families, 
communities and traditions’. Providers who wish to celebrate religious and cultural festivals, 
for example, by putting on a nativity play, a harvest festival or a celebration of Eid, can still 
do so. 
 

11.        Data protection 
 

General Data Protection Regulations (GDPR) 2018 
 
11.1 The LA processes information on children to help administer education and family 
services and in doing so must comply with GDPR 2018. This means, among other things, that 
the data held about children, must only be used for specific purposes allowed by law.  
 
11.2 The setting holds information on children and their families to support their 
development; monitor their progress; apply for funding; provide appropriate pastoral care 
and self-evaluate their provision for the purposes of Ofsted inspections.  
 
11.3 From time to time settings are required to pass on some of this data to the LA, the 
DfE and to agencies that are prescribed by law and Ofsted. In the final term of the year in 
which the child reaches age five, the Early Years Foundation Stage Profile is completed for 
each child. The Profile provides parents / carers, practitioners and teachers with a well-
rounded picture of a child’s knowledge, understanding and abilities, their progress against 
expected levels, and their readiness for Year 1. Any such organisation will have their own 
Privacy Notice. 
11.4 The LA and Commissioned Partners (for example The NHS Healthy Child Programme) 
use information about children and families for whom they provide services where there is a 
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legal reason to do so. This may also be used for the wider purpose of planning/accessing 
services for children and families.  
 
For example, the LA and Commissioned Partners use the information to:  

 claim Free Entitlement (FE) for 2, 3 and 4-year olds  

 identify children’s needs through Integrated Health Checks  

 identify children and family’s needs through children’s learning and well-being audits 

 safeguard children  

 provide inclusion support  

 inform Early Years planning and review meetings  

 support effective transitions  

 ensure public funds are administered and spent in line with any statutory guidance 
or Code of Practice.  

 
They also use the information to produce statistics which inform various decisions, but 
without identifying individual children.  
Types of personal data held may include:  

 child’s unique pupil number  

 contact details  

 parent/carer details  

 National Insurance/National Asylum Seeker Service number  

 date of birth  

 attendance information  

 ethnicity  

 personal characteristics relating to family health and environment  

 special educational needs/disabilities including developmental progress  
 
Personal data will not be retained by the LA or Commissioned Partners for longer than 
necessary. For example:  

 financial purposes, up to seven years  

 children/young people with SEND until they are aged 25  
 
The public have the right to:  

 be informed of data processing (which is covered by this Privacy Notice)  

 access information (also known as a Subject Access Request)  

 have inaccuracies corrected  

 request to have your information erased  

 request restricted processing  

 data portability (for example, allowing you to move, copy or transfer personal data 
from one IT environment to another in a safe and secure way)  

 intervention in respect of automated decision making (for example, claiming 2-year-
old FE funding)  

 withdraw consent (where personal data is purely processed based on consent)  

 complain to the Information Commissioner’s Office (see below).  
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11.5 Ofsted do not routinely process any information about individual children and do not 
hold any records of individual children’s progress. However, it does use information about 
the achievement of groups of children to help inform its judgements about the quality of 
education in Early Years settings. The DfE uses information about children and pupils for 
research and statistical purposes; to allocate funds; to inform, influence and improve 
education policy and to monitor the performance of the education and children’s services as 
a whole.  
 
Who to write to about the data held  
11.6 Children, as data subjects, have certain rights under the GDPR 2018, including a 
general right of access to personal data held on them, with parents exercising this right on 
their behalf if they are too young to do so themselves. Anyone who wishes to access their 
personal data held about their child or family, by Shropshire Council, please  
email enquiries@shropshire.gov.uk or contact the Data Protection Officer, Shropshire 
Council, Shirehall, Abbey Foregate, Shrewsbury, SY2 6ND.  
 
11.7 Anyone who is unhappy with the way their request has been handled by Shropshire 
Council, can contact the Data Protection Officer and ask for a review of the decision.  
 
Complaints to Information Commissioner’s Office (ICO)  
11.8 Anyone who is not content with the outcome of the Shropshire Council review, may 
apply directly to the Information Commissioner for a decision. Generally, the ICO cannot 
decide unless the internal review procedures have been exhausted.  
The ICO can be contacted at: via https://ico.org.uk/concerns/  or telephone 0303 123 1113. 
 

12 Retention of records 
 
12.1 The following information management toolkit has been drawn up by the LA to 
support providers with the retention of information, records and documents, in relation to 
children’s care, learning and the provision of the free entitlement. The toolkit is designed to 
be best practice and guidance and the information may differ from that which is issued by 
other organisations, for the same or similar information. Anyone who has any doubt about 
any of the information contained in this document, should take further legal advice.  The 
responsibility of maintaining and retaining appropriate records remains with individual 
settings. 
 

 

IM-Toolkit-Early-Yea

rs-2018-05.pdf
 

 
 

 
 
 
 

https://ico.org.uk/concerns/
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13 Delayed and deferred entry to school 
 
13.1 Children in England are entitled to start school in the September following their 
fourth birthday and must start their education by the beginning of the term after their fifth 
birthday. Many parents / carers will be happy for their child to start school in the autumn 
term, but a small number of parents may have concerns that their child will be too young for 
mainstream school.   
 
Delayed entry 
13.2 Parents / carers of a four-year old child can request that their child is admitted to 
school later in the school year, if the child has not reached compulsory school age.  To assist 
schools in making the necessary staffing arrangements, parents / carers wanting their child 
to start school later in the school year are asked to inform the school as soon as they have 
been allocated a place.  
 
13.3 In cases of delayed or deferral where the child remains solely with their Early Years 
provider before starting school later in the year, the Early Years provider will be able to 
continue to claim the free entitlement for those children until the end of the term in 
which the child reaches 5 years of age. 
 
13.4 Parents /carers can also request that their child attends school part-time until the 
child reaches compulsory school age, and/or choose a place at a nursery or other early 
learning setting if they would prefer. Any parent / carer considering part-time attendance 
for their child is advised to discuss this with the headteacher as soon as a school place has 
been allocated.   
 
13.5 In cases of shared provision the Early Years provider will NOT be able to claim 
funding for the free entitlement for any hours. The funding for the child will be paid to the 
school, as if the child was in full-time education at the school, in line with the school 
funding formulae. 
 
13.6 Parents / carers who opt to defer entry to the term after their child’s 5th birthday, 
will not lose a Reception place which has already been allocated through the applications 
process. However, where a child’s 5th birthday falls in the summer and parents / carers wish 
to defer entry to the Autumn Term 2020, the child would normally join the school in Year 1, 
not Reception. In such cases, parents / carers must apply separately for a Year 1 place, 
which could only be considered for allocation after the summer half-term holiday in 2020, 
by which time there might not be any places available in the year group.   
 
Deferred entry 
13.7 Parents / carers may seek a place for their child outside their normal year group, 
with a different cohort. If this is for a Reception place, or a phased transfer from primary to 
secondary or infant to junior school, a formal request to join a different cohort must be 
made to the admissions team in addition to the application for a school place. Both 
applications must be made by the closing date (31 October for secondary and 15 January for 
primary).  
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13.8 In-year applications for a place outside the normal year group, should be made to 
schools directly for their consideration.  To consider requests to join a different cohort, the 
admissions team will gather together as much information as possible. Information may be 
provided by the current educational or Early Years setting, the school(s) named in the 
application, and parents / carers may also submit documentation in support of their 
request. Consideration will be given to exceptional circumstances in a child’s development, 
medical history and prematurity, if applicable. In very exceptional circumstances, an 
assessment by an educational psychologist may be appropriate.  
 
13.9 When all the information is collated, the request will be considered by the admission 
authority.  In some cases, the school will be the admission authority but if not, a senior 
manager from Shropshire Council will decide on the recommendation of a senior education 
adviser. The decision will be made on the individual circumstances of the case and whether 
it is in the child’s best interests to join a different cohort.   
 
13.20 If a deferred entry or transfer is approved, the school place application will be 
withdrawn and parents / carers will need to re-apply the following year. An agreed deferral 
does not guarantee a place at a school the following year; a fresh application must be 
considered in terms of oversubscription criteria along with all the other applications 
received for that year group. Further information is available from School Admissions. 
  
 
13.21 Whilst we understand that there is some financial benefit for Early Years providers if 
children defer entry, it is critical to the child’s prospects that decisions are made focusing on 
what is in the best interest of the child. 
 
13.22 If a deferred entry into school is agreed, then the Early Years provider can continue 
to claim free entitlement funding for the entirety of the academic year for which the 
deferral is agreed. 
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Glossary of terms and acronyms 
 
‘LA’ – the Local Authority/Shropshire Council 
Provider – any person or organisation who is in receipt of funding from Shropshire Council 
for the provision of the free Early Years entitlement 
Free Entitlement - the guidance refers to Early Years provision free of charge (sections 7 and 
7A Childcare Act 2006) and free childcare (section 2 Childcare Act 2016) as the ‘free 
entitlement(s)’, a ‘free place’ or ‘free hours’.  
24U - the 15-hour entitlement for the most disadvantaged two-year olds,  
Universal Entitlement - the 15-hour entitlement for parents of all three and four-year olds 
Extended Entitlement - 30 hours entitlement for working parents of three and four year 
olds 
Stretched Entitlement -  
Early Years Portal – the on-line portal used by providers to claim funding and confirm 
parent’s eligibility for the entitlements and Early Years Pupil Premium 
Parental Declaration Form (PDF) – a form gathering all the required details from parents to 
submit a claim for funding. The LA issues a standard PDF which providers can adopt or adapt 
as they see fit 
DfE – The department for Education 
PD Days – Professional Development days, used by schools for teacher training and 
professional development and additional to the academic year 
Schools Forum – The forum acts as a consultative and decision-making forum on all issues 
relating to school and Early Years funding in Shropshire 
Headcount week – The week in which children’s attendance is used to calculate the funding 
claim for the child for that term 
Stretched Entitlement – Spreading the free hours over longer than 38 weeks of the year by 
parents using fewer hours each week 
 


