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1. Introduction  

This guidance aims to expand on the Governments latest advice and guidance 

following changes to the travel restrictions for international travel and the move away 

from the traffic light system which took effect on 4th October 2021. 

With half term holidays approaching it is important for schools and headteachers/line 

managers to understand the changes and what steps need to be taken. 

This is a working document available to schools, recognising that some sections may 

require updating as government advice changes. Schools can speak to their HR 

Business Partner/Officer for further advice.  

 

2. What has replaced the traffic light list of countries for international travel? 

With effect from 4th October 2021 the traffic light system for international travel has 

been replaced. 

The new system has two categories: 

• Red list countries, and 

• the rest of the world, which has simplified travel measures for the arrivals from 

those countries. The rules for travel from countries and territories not on the red 

list will depend on the individual’s vaccination status. 



For further guidance regarding travelling to England please refer to 

https://www.gov.uk/guidance/travel-to-england-from-another-country-during-

coronavirus-covid-19  

For further guidance regarding travelling from England please refer to Travel abroad 

from England during coronavirus (COVID-19) - GOV.UK (www.gov.uk) 

 

3. A member of staff is travelling abroad, what should they do? 

From 4 October 2021 countries will be categorised by the UK Government according 
to whether they are red list countries or not (outlined above).  Please note that the 
Government may change the category of a country with little or no warning if the 
COVID-19 situation changes within a specific country. Before a member of staff travels 
they should check the Gov.uk website for government travel advice, including a travel 
plan checklist. 
  
Please also note that many countries have their own rules and restrictions in place for 
UK travellers, including quarantine requirements and local restrictions. 
 
They can also check the FCDO travel advice pages for the latest information.  
 

4. A member staff has booked to travel abroad do I need to do anything? 
The member of staff and headteacher/line manager should discuss whether they are 

traveling abroad during half term and to consider if the country they are visiting is on 

the red list or not.  It should also be noted that different rules apply to those that have 

been vaccinated and those that have not when visiting other locations not on the red 

list. The headteacher/line manager can ask for confirmation of the member of staff’s 

vaccination status and care should be taken if the member of staff is unable to receive 

the vaccine due to medical reasons.  The table below is a quick guide regarding the 

rules that apply to each scenario when travelling aboard.  The discussion between the 

member of staff and headteacher/line manager must take place to ensure that the 

employee does not put the health, safety and welfare of colleagues and pupils at risk 

when they return.  

  Red List country  Rest of the world  

Fully vaccinated* Before travel to England  
• 3 days before you travel 

to England take a 
COVID-19 test.  

• Book a quarantine hotel 
package.  

• Complete a passenger 
locator form.  
 
 
 
 
 

Before travel to England  
• Book and pay for a 

COVID-19. From October 
24th this will be a lateral 
flow test from a 
Government approved 
provider. NHS test kits 
cannot be used 

• Complete a passenger 
locator form.  

  
 
 

https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-abroad-from-england-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-advice-novel-coronavirus
https://www.gov.uk/foreign-travel-advice


When you arrive in 
England  
• Quarantine for 10 days.  
• Take your day 2 and day 

8 COVID-19 tests.  
• Alternative is also Test to 

Release 
  
 
 
 
 
 

When you arrive in 
England 

• Take on or before day 2 
COVID 19 test. 

• Upload a photo of the test 
to verify results to 
Government site (From 
October 24th 2021) 

 

Not fully vaccinated  As above  Before you travel to 
England  
• 3 days before you travel to 

England take a COVID-19 
test.  

• Book and pay for day 2 
and day 8 COVID-19 
tests.  

• Complete a passenger 
locator form.  

  
When you arrive in 
England  
• Quarantine for 10 days.  
• Take your day 2 and day 

8 COVID-19 tests.  
 

 

*Fully vaccinated status means that the member of staff has completed the course of 

an approved vaccine at least 14 days before they arrive in England.  These rules also 

apply to those who: 

• are under 18  

• are taking part in an approved Covid-19 vaccine trial in the UK 

• cannot have a COVID-19 vaccination for a medical reason which has been 

approved by a clinician under the medical exemption process. 

Full guidance can be found at https://www.gov.uk/guidance/travel-to-england-from-

another-country-during-coronavirus-covid-19  

Changes to testing from 24th October 2021 can be found at 

https://www.gov.uk/government/news/lateral-flow-tests-to-be-introduced-for-

vaccinated-international-arrivals  

Information regarding Test to Release can be found at Coronavirus (COVID-19): 

Test to Release for international travel - GOV.UK (www.gov.uk) 

https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19
https://www.gov.uk/guidance/travel-to-england-from-another-country-during-coronavirus-covid-19
https://www.gov.uk/government/news/lateral-flow-tests-to-be-introduced-for-vaccinated-international-arrivals
https://www.gov.uk/government/news/lateral-flow-tests-to-be-introduced-for-vaccinated-international-arrivals
https://www.gov.uk/guidance/coronavirus-covid-19-test-to-release-for-international-travel
https://www.gov.uk/guidance/coronavirus-covid-19-test-to-release-for-international-travel


5. What happens if the country the member of staff is in moves to the red category? 

If the member of staff travels abroad to a country which is not on the red list and they 

have satisfied the vaccination rules, they would not be expected to quarantine when 

they return (unless they have a positive test result).  If the status of the country and 

associated guidance changes whilst the member of staff is away, upon their return 

they must quarantine.  If it is feasible and with agreement from the headteacher/line 

manager the member of staff may be able to work remotely, this can be work they 

would normally carry out in their substantive role.  Alternatively, the headteacher/line 

manager, with agreement from the member of staff, ca ask them to carry out work that 

would not normally be carried out in their substantive role. However, skills, experience, 

guidance and expectations should be discussed with the member of staff before the 

work can be set. 

While working remotely the headteacher/line manager are advised to refer to the 

guidance available from the Health & Safety Executive (HSE) regarding remote 

working via the following link: 

https://www.hse.gov.uk/toolbox/workers/home.htm 

If is not feasible due to the short notice of the quarantine (or the nature of the job) for 

the member of staff to work remotely during the quarantine period the member of staff 

will be placed on special paid leave.  This is to be recorded on the ERP using ‘special 

paid leave – coronavirus self-isolating’.  The member of staffs’ pay will be unaffected, 

should you have any queries regarding remote working arrangements please speak 

to your HR Officer/Business Partner.  

 

6. What happens if a member of staff visits a country which is on the red list or they 

are travelling to any country but do not satisfy the vaccination rules? 

• if a member of staff travels abroad to a country which is a red list country or 

territory: or, 

• if a member of staff travels abroad to any country or territory in the full 

knowledge of the current rules on vaccinations and self-isolation when re-

entering the UK 

Paragraph 10.9 of the Green Book will not apply, and they will not be eligible for 

‘special paid leave – coronavirus’. 

The expectation is that leave should be taken normally during the school holiday 

period with the member of staff available for their working hours during term time.  If a 

member of staff is travelling to a country that is on the red list or if they are travelling 

abroad and do not meet the vaccination protocol they must inform the headteacher/line 

manager as soon as possible. 

The following options are available to manage the quarantine upon the member of 

staffs return to the UK with agreement from the headteacher/line manager: 

• where possible the member of staff will work in their substantive role remotely 

and be paid as normal; or, 

https://www.hse.gov.uk/toolbox/workers/home.htm


• where the member of staff is not able to work remotely in their substantive post, 

consideration will be given for them to carry out work that would not normally 

be carried out in their substantive role.  However, skills, experience, guidance 

and expectations should be discussed with the member of staff before the work 

can be set. 

When working remotely is not possible the member of staff will be required to book 

special unpaid leave to cover the quarantine period. The headteacher/line manager 

may also look at the option for the member of staff to make up some or all of the time 

to avoid a drop in pay, however working time regulations should be considered before 

granting this. 

If the member of staff is to receive special unpaid leave the deduction can be spread 

across a longer period in order to minimise the financial impact in any one month. 

Should the member of staff travel abroad without full vaccination status but are unable 

to receive the vaccination due to medical reasons they will be recorded as ‘special 

paid leave – coronavirus self-isolating’ in the ERP system if they are unable to work 

remotely. Evidence of the medical reason should be sought before the member of staff 

travels.    

These options must be consistently and fairly applied to all.  Should you have any 

queries regarding applying any of the options set out please speak to you HR 

Officer/Business Partner.  

 

7. Does a member of staff need to show the headteacher/line manager there COVID-

19 test results before they can return to work after a holiday abroad? 

Members of staff are required to continue to report a positive COVID-19 test. 

https://www.gov.uk/guidance/travel-to-england-from-another-country-during-

coronavirus-covid-19.  This is to ensure that they, their colleagues and pupils are kept 

safe.  

8. What happens if a member of staff contracts COVID-19 while abroad, in quarantine 

or when they return to work? 
 

Should a member of staff contract COVID-19 the headteacher/line manager should 

follow the flow chart procedure for potential Coronavirus cases in staff members.  

9. Can I ask a member of staff for their vaccination status? 
 

Headteachers/line managers can ask for a member of staff’s vaccination status and 

this should be done through viewing their NHS COVID Pass.  Care should be taken in 

regard to requesting and recording and the reason for obtaining this data and should 

be clear, necessary and transparent.  Should you have any concerns regarding the 

recording of COVID-19 data please speak to your Schools GDPR Officer.  

   

 


